Abdul Qayoom Soomro 


Address:Muhalla Bhurgri Near Ptcl office behind Sindh Medical Center Khairpur 
Email: farhansoomro59@gmail.com 
Cell: 0300-2223135 0313-3141519 


Personal Statement 


My attention to detail and excellent time management skills means that every task is completed efficiently and to the 
highest possible standard. I have a calm and patient disposition meaning that I am able to work effectively under pressure 
and focus on the task in hand. 


Education 
Degree Title University/Board Passing Year Division/CGPA 
MBA Marketing Shah Abdul Latif University Khairpur 2021 3.00 
BS-Computer Science Shah Abdul Latif University Khairpur 2015 3.29 
Intermediate BISE Sukkur 2011 1° Division 
Matriculation BISE Sukkur 2009 1“ Division 


Other Certification 


> CIT 6 Months/MS Office 

> Freelancing 

> Digital Marketing 

> Creative Writing 

> E-Commerce Management 
Rewards 


Selected President of Character Building Society CBS SALU Under NAB. 
Awarded Student of the Batch/Year 2015. 

Selected for Malaysia and China on Cultural Exchange Program. 
Received Many Appreciation awards from Management of University 
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Seminars/Conferences Attended 


> Program Coordinator of Pubic Speaking workshop at SALU Khairpur. 

> Organized Speech, Painting & Essay Competitions at University as President 
Of Character Building Society. 

> Managed more than 100 programs National and International at SALU 

> Organized two youth conferences on Title ‘Josh e Junoon” as Event Director. 


> Young Emerging Stars (Yes 3.0 & 4.0) attended as management team. 


> Youth Empowering Spaces Female Conference & Leaning Festival attended as 
head of management team. 
> 1& 2™ Peace & Harmony Festival & conference attended as Head of team. 
> 2™ 3''& 4" International Conference of Computer & Emerging Technology 
“ICCET” organized by Computer Science Department SALU Attended as head 
of management team. 
Work experience 


> Working at NOWA-DIL as Project Admin and Procurement Officer Khairpur Since March 14” 2016 
Job Responsibilities. 


Update student and staff attendance on EMIS on daily basis. 
Update exam results, staff and student profiles, inventory record and register new admissions on EMIS. 
Generate weekly and monthly reports from EMIS and maintain file in hard copy. 
Using IT systems to draft letters, emails and reports.. 
Delegate, supervise and train support staff for school cleanliness and maintaining school facilities. 
Monitoring school supplies and keeping financial records of petty cash. 
Keeping paper and electronic records up to date. 
Maintain inventory and stock registers and ensure tagging of assets as per IRC guidelines. 
Raise Purchase/Service Requisitions for school supplies and repair & Maintenance. 
Managing Inventory Supply and maintaining Book Inventory Book. 
e Looking school services and equipment. 
e Vendor Management/Agreements for their services. 
e Procurement Cases making RFQ/Meeting Minutes/Comparatives. 
e Supervised project other activities/trainings. 
Key Skills 
SSS SSS SSS SSS SSS SS SSS 
Good Communication Skills. 
Good CSR, Customer Support Services. 
Expert in Motivational Ability. 
Expert in the field of Management. 
Expert in strategy making (Planning). 
Effective Problem solver and quick learner. 
Outcome oriented with aptitude to work with multiple teams. 
Social able, Flexible, Adept at solving problems and decisive 
In adherence to Right based approach and Gender equality 
Typing Speed English 35-45 WPM & Urdu 25-30 WPM Sindhi 20 WPM. 
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Languages 


> English, Urdu, Sindhi 
Personal Details 


> Father’s Name: Ghous Bux Soomro 

> CNIC #: 45204-7884885-5 

> Date of Birth: 01-02-1994 
References 


> References will be provided on Request. 


